
Document Manager





From a Web 
Browser

From another 
system

Structured sharing 
and processing of all 

documents using 
Document Manager

Index the contents of 
all documents using 
Document Manager

Secure publishing of 
selected documents 

and folders using 
Document Manager

Improved document 
workflow, process 

visibility and control

THE SOLUTION

From the Desktop
Filing cabinets Paper archives

Documents left 
on desk

Reports and 
mainframe output

Disorganised filing, lost or missing 
documents stored and managed using 

individual and personal filing 
systems and processes

Find documents and
folders immediately from
anywhere in the business

Improved ProcessesImproved Access
Central control and management of 

all company documents 
and processes

Link isolated tasks into time
and resource efficient

workflow process

Improved Control

THE PROBLEM

Automatic alerts 
to users of 

process events
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